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Today’s 

Agenda 

 Overview of Policy Updates

• Course W/D 

• Academic Probation/Suspension 

 Timeline 

 Course W/D Request Workflow 
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Course Withdrawal Policy Revisions 

• Undergraduate students who wish to withdraw below 12 credits will 

need to appeal to department leadership for consideration and 

approval. This will not impact graduate students. 

• There is no requirement or expectation that the academic department 

leadership will grant approval.

• No changes to the remainder of the policy.  

• The updates to the course withdrawal policy will go into effect this fall 

semester.
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Academic Probation/Suspension Policy Revisions

• Limit number of probations to TWO 
• Limit number of credit hours and provide support to students on probation
• Suspension for a minimum of one term rather than one year
• Deferred suspension in place of suspension waiver
• Students returning from suspension may be given one full year to improve their cum GPA 

to 2.0 or more
• Students who attempt fewer than 9 credits in a term, and earn a term GPA less than a 2.0, 

but whose CUM GPA is 2.0 or higher may be subject to academic action at the discretion 
of the college.

• Students will be required to complete an Academic Success Plan with their home 
department.
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Academic Success Plan

• Any degree-seeking undergraduate 
student 

• On probation
• Changing program while on 

probation
• On deferred suspension
• Returning from a suspension, to 

same or new program
Academic Success Plan*

Changes 
program after 
qualifying for 
Probation

Qualifies for 
Probation

Application for 
Deferred 
Suspension
approved

5

Qualifies for 
Suspension

Readmitted after 
serving a minimum of 
one term of 
Suspension

*Additional Guidance being 
developed



|  6

Policy Timeline

 Both policy revisions “go live” for fall semester.  

 Course W/D requests may begin immediately after add/drop 

period closes.   

 Academic probation/suspension processes will be in place 

after fall 2021 grades are reported.  
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D Policies Constituent Updates: Summer/Fall 2021

• Dean’s Delegates for Advising, including DDI & Career Services leadership – June, 2021

• Associate Deans – August, 2021

• Ombuds Office – August, 2021

• Advisors Council – August, 2021 

• Student Government Executive Council – August, 2021

• Financial Stakeholders (Financial Aid, EM, SFS) – Late Summer, 2021

• Council of Chairs – Fall, 2021

• Student Affairs Leadership – Fall, 2021
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Course W/D Request Workflow 

• Anticipated Process Workflow:

 Student considerations

 Conversation with student

 Department decision 
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Student Considerations Before Requesting W/D 

 Meet with instructor(s) to discuss alternatives to course withdrawal.

 Meet with Financial Aid counselor to determine if there will be an 

impact on future aid.

 Discuss situation with family/support network. 

 Meet with academic advisor to discuss how withdrawing below full-

time status may impact progress towards degree. 

 If moving forward with request, complete the form and sign it.
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Conversation With Student 
At the student’s request, meet with student and discuss the following:

 Is the student affiliated with a program that does not allow students to fall below full-time? For 

example, student athletes, international students, HEOP.

 Progress towards degree.

 Motivating factors for the request. 

 Has the student talked with Financial Aid?

 Is the request to withdraw below full-time due to specific one-time circumstances?

 Are there alternatives to withdrawing below full-time?

 Is the student accessing resources?

 Has the student talked with their family/support network about their intentions?

 If student chooses to submit request, gather and forward to department leadership for timely 

review. 
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Proposed Process for Department Leadership:

 When you receive a form, review the student’s case with input from the academic advisor or 

assistant dean.

 Determine whether to approve/not approve student’s request to withdraw below full-time status.

 If approved, department leadership must sign the “Request to Withdraw Below Full-time Status” 

form which will be processed by the Registrar. (This form is also used for part-time degree-seeking 

students seeking to withdraw from a course). The student, advisor, and course instructor will be 

notified when the withdrawal is processed. 

 If not approved, the department must notify the student directly, and submit the signed form to the 

Office of the Registrar.  The student can appeal the decision through the college’s appeal process. 

The appeal process should be expedited so the student knows the final status of their request. 
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Questions?   


